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Notice

All the non-teaching staff raembers of the college are hereb,'- infurrned that our college is

orgafiizing five days workshop ot'l "otfice llocument File Managernefit-" Dr' Rajeev Agaru'al'

Associate Protessor of Department of commerce. shall train lhe men'illers and tile session **ould

be helci fron'r FebruarS'04 to February 08,2020'
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Tcpic: Five Days Workshop on Office Document File Managernent

I)*te: 04,'0:12i120- 08/G2l2020

Name cf the Resnurce Person: Dr" Rajeev Agrawal, Associate Protbssor of Deparlment of
Commercs, Shri Lal Bahadur Shatri Degree College, Gonda

Five Days Workshop for non-teaching staff was organized from February I 1 to February 12,

2*20 ia equip participants with basic principles and best Practices in document cantroi and flle
management. The speaker discussed about proper documentation and hle formatting, handling
and distribution and protocols for document identifieation. The ncn teaching staffs and members

of our institution were benefited by this programme and they assured to implement the strategies

in their job.

Total No. tlf })articipants- f 6
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